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Dear [Supervisor's Name] ,


I believe my attendance at TLC will directly support our school/district goals in the following ways:
· [Insert how the sessions connect to your district’s professional development goals]
· [Insert how attending will enhance your role as an educator/coach/leader]
· [Insert potential outcomes, such as improved teacher support, student engagement, or data-driven coaching cycles]
The estimated cost of attending is:
· Conference registration: $[insert amount]
· Hotel accommodations (Sheraton Dallas Hotel, conference site): $[insert amount]
· Travel (airfare/mileage): $[insert amount]
· Meals and incidentals: $[insert amount]
Total estimated investment: $[insert amount]
I am confident this professional learning experience will provide an excellent return on investment by equipping me to strengthen our instructional practices and enhance outcomes for our students. I will also compile a detailed report and share key learnings with colleagues to extend the value of my attendance.
Thank you for considering my request to attend the TLC 2026 Conference in Dallas, Texas. I look forward to your approval and to representing our school/district at this important professional learning event.
Sincerely,
[Your Name]
[Your Title/Role]
[Your School/District]
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